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1.MUC PiCH

Ghi nhan thanh tich, dong vién can bo, céng chic, vién chac phat huy tinh nang
dong, sang tao, hang hai thi dua trong thuc hién nhiém vu.

2. PHAM VI

Can b9, cong chtrc, vién churc thudc bién ché nha nudc va nhan vién hop dong chiu
sy quan ly cua co quan.

3. TAI LIEU VIEN DAN

- Luat Thi dua khen thudng ngay 26/11/2003 va Luit sira ddi, bd sung mot sd diéu
cua Luat Thi dua, Khen thuong ngay 14/6/2005; Luat Thi dua khen thudng sura d61 2013;

- Nghi dinh 91/2017/ND-CP huéng dan Luat thi dua, khen thudng;
- Cac quy dinh cua tinh, thanh phd va ctia co quan vé cong tac thi dua khen thudng.
4. PINH NGHIA/ VIET TAT

- TBKT: Thi dua khen thuong;
- DHTD: Danh hiéu thi dua
- UBND: Uy ban nhan dan.
- VP: Vin phong
5.NOI DUNG QUY TRINH

TT Hoat dong TriCh Mo ta Biéu miu
o nhiém
A | Khen thuéng cong tic nam
< , ~ Pau nam cac don vi ding ky
| Dangky Lanh 420 | bHTH cho tap thé va c4 nhan | BM.VP.04.01
DHTD cac don vi A
chuyén vé VP
Tong hop danh Tong hop danh sach ding ky
2 sach dang ky VP DHTD, trinh Lanh dao UBND | BM.VP.04.02
DHTD
Duy¢t danh Lanh dao | Duyét danh siach dang ky
3 sach dang ky UBND DHTD BM.VP.04.02
. . G danh sach dang ky DHTD
4 | Guidanhsich VP |vé Ban Thi dua Khen thuéng - | BM.VP.04.02
dang ky . N
phong Noi vu
Gu1 bao cao Cudi nam cac ca nhan don vi,
5 thanh tich va Lanh dao | ca nhan gui bao céo thanh tich
Bién ban hop cac donvi | va Bién ban hop xéﬁt thj dua
x€t thi dua cua tung don vi chuyén vé VP
Téng hop danh VP ¢6 trach nhiém tong hop
6 sach dé nghi VP danh sach dé nghi khen thuéng BM.VP.04.03
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khen thuong
Hon xét sén Hoi dong | Hoi dong xét TDKT t0 chirc
b ég st t%n xét TDKT, | hop dé xét sing kién va xét thi | BM.VP.04.04
dua sang kien | dua BM.VP.04.05
cai tién
I Truwong hop dé nghi UBND cép tinh khen thuwéng
Soan thao, Soan thao, trinh Lﬁnh dao
trinh Lanh dao UBND ky To¢ trinh dé nghi Té trinh d&
8 UBND ky To VP khen thuong trinh UBND nohi
trinh dé nghi thanh phd qua phong N§1 vu gl
khen thuong
DPY@'[ TG trinh Lanh dao Duxet To trinh d€ nghi khen Té trinh d&
9 de nghi khen thuong :
\ UBND nghi
thudéng
Gui van ban dé Gui vin ban dé nghi khen
10 | nghi khen VP thuong, theo doi va nhan két
thuong qua
Chuyén két Chuyén két qua khen thudng
11 | qua khen VP dén don vi dugc khen thudng
thudéng
Il | Truong hop co quan c¢é thim quyén khen
Soan thao, /P Soan thao, trinh Lénh dao
trinh Lanh dao UBND ky To¢ trinh d¢ nghi Té trinh dé
8 UBND ky To khen thuong trinh co quan ¢ nohi
trinh dé nghi tham quyén gl
khen thudng
DPY@'f To trinh Lanh dao Du}:¢t To trinh dé nghi khen Té trinh dé
9 de nghi khen thudng :
. UBND nghi
thudng
Gui van ban dé Gui vin ban dé nghi khen
10 | nghi khen VP thuong, theo doi va nhan két
thudng qua
Chuyén két Chuyén két qua khen thudng
11 | qud khen VP dén don vi dugc khen thudng
thudng
11 | Trwong hop Lanh dao UBND khen
Soan, thao VP qé trach nhiém soan thao Qu &t dinh
8 | Quyétdinh VP Quyét dinh khen thuéng, trinh kher—‘{ (huong

khen thudng

Lanh dao UBND
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. ?uiﬁi t(lQuyet Lanh dao Duyét Quyét dinh khen thudng Quy &t dinh
Hh xhen UBND khen thuong
thudéng
V30 s8 khen Sau khi Lanh dao UBND ky
10 thuon VP duyét, VP c6 trach nhiém vao
g s6 khen thuong
Chuyén két Chuyén két qua khen thuong
11 | qua khen VP dén don vi dugc khen thudng
thudéng
B | Khen dot xuit
1 Dé xuét khen Cac don | Céac don vi, ca nhan dé xuét vé Van ban dé
thuong vi,ca nhan | VP xuat
Hop xét khen | Hoi dong | Hop xét khen thuéng
2 thuong xét TDKT BM.VP.04.05
Soan thao Quyét dinh khen L, 4
Soaq thao thudng (néu Lanh dag UBND k(lzllelr}l]i;ig’lr}:
3 | Quyét dinh VP | khen) hodc To trinh d& nghi co | o on tUoNg
\ . 2 A hoac To trinh
khen thuong quan c¢6 tham quyén khen 43 )
X € nghi
thudéng
Duy@t Quyeét Ky dukyct Quyet dinh }102,10 van Quyét dinh
dinh khen ~ ban dé nghi khen thudng Kkhen thud
4 thuéng hodic Lanh dao en thudng
N X UBND hoac T¢ trinh
To trinh dé A .
: deé nghi
nghi
Giri vin ban dé Gu’lq van ban ~d.e ‘nghlA khe}l
: thuong, theo doi va nhan két
) nghi khen VP ) . \
thuéng qua (truong hop co quan co
tham quyén khen thudng)
Chuyén két Chuyén két qua khen thudng
6 qua khen VP dén don vi dugc khen thudéng
thudng
6. BIEU MAU
TT | M4 hi¢u Tén Biéu miu
1. | BM.VP.04.01 | Ban dang ky danh hiéu thi dua
2. | BM.VP.04.02 | Danh séch tap thé va c4 nhan dang ky danh hi¢u thi dua
3. | BM.VP.04.03 Béng tong hop dé nghi xét thi dua khen thudng
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4. | BM.VP.04.04 | Bién ban hop Hoi dong xét sang kién

5. | BM.VP.04.05

Bién ban hop Hoi dong thi dua khen thudng

7.HO SO LUU

TT | Ho so luwu

Bén dang ky danh hiéu thi dua

Danh sach tap thé va ca nhan dang ky danh hiéu thi dua

1
2
3. Bang tong hop dé nghi xét thi dua khen thudng
4

Bién ban hop Hoi dong xét sang kién

S. Bién ban hop Hoi dong thi dua khen thuong

Ho6 so duge luu tai bd phan chuyén mon, sau khi hét han chuyén xuéng kho luu trix
theo quy dinh.
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